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An Equal Opportunity Employer
The City of Oak Hill does not discriminate based on race, color, religion, sex, national origin, age, disability,

genetic information, or any other legally protected status. This application will be given every consideration, but
its receipt does not imply that the applicant will be employed.

Position Applied For:

Date of Application:

Applicant Information

e Full Name:
e Address:
City: State: Z1P:

e Phone Number:

o Email Address:

e Social Security Number (Last 4 Digits):

o Driver’s License Number/State:

e Are you legally eligible for employment in the United States? Yes [1 No [
e Areyou at least 18 years of age? Yes [1 No [

o Have you ever been employed by the City of Oak Hill? Yes [1 No [

o Ifyes, when and in what position?

e Have you ever been convicted of a felony? Yes [ No [J

o Ifyes, please explain (a conviction will not automatically bar employment):




Employment History

Please list your last three employers, starting with the most recent.

Employer #1
e Company Name:
e Address:
o Job Title:

e Supervisor Name & Phone:

e Employment Dates (From—To):

e Reason for Leaving:

Employer #2
o Company Name:
e Address:
o Job Title:

e Supervisor Name & Phone:

e Employment Dates (From—To):

e Reason for Leaving:

Employer #3
o Company Name:
e Address:
o Job Title:

e Supervisor Name & Phone:

e Employment Dates (From—To):

e Reason for Leaving:

Education

High School

e Name & Location:

e Years Attended: Graduated? Yes O No
e Diploma:
College/University

e Name & Location:

e Years Attended: Graduated? Yes [1 No [
e Degree/Major:




Trade/Technical/Other Training

o Institution:
e Certificate or Credential Earned:
e Dates Attended:

Certifications, Licenses & Special Skills

(List any relevant certifications, licenses, equipment operation skills, software skills, or other qualifications.)

References

Please list three professional references not related to you.

Reference #1

e Name:

o Relationship:

e Phone:

e FEmail:
Reference #2

e Name:

o Relationship:

e Phone:

e FEmail:
Reference #3

e Name:

o Relationship:
e Phone:
e FEmail:




Applicant Statement & Legal Acknowledgments

I certify that all information provided in this application is accurate and complete to the best of my knowledge. I
acknowledge that any false statements, omissions, or misrepresentations may lead to my application being
rejected or my employment being terminated.

I authorize the City of Oak Hill to investigate any information contained in this application and to conduct
background checks as permitted by law. I authorize former employers, educational institutions, and references

to release information regarding my employment, education, character, and qualifications.

I understand that if hired, I will be required to comply with all City policies, procedures, and rules, and that my
employment is at-will unless otherwise specified by a written agreement approved by the City.

Optional Disclosures & Consent Forms

Drug & Alcohol Testing Disclosure

The City of Oak Hill maintains a drug-free workplace. Applicants for safety-sensitive or designated positions
may be required to undergo pre-employment drug and/or alcohol testing. A positive result, refusal to test, or
tampering with a test may result in denial of employment. Random, reasonable suspicion, and post-accident
testing may also be required during employment.

I acknowledge that I may be required to submit to pre-employment drug and alcohol testing and consent to such
testing if required.

Applicant Initials:

Background Check Authorization

The City of Oak Hill may conduct criminal history checks, motor vehicle record checks, employment
verification, education verification, and other background screenings as permitted under federal and state law.

I authorize the City of Oak Hill and its agents to conduct these background checks and to obtain any
information necessary to determine my suitability for employment.

Applicant Initials:

Physical Examination / Functional Capacity Testing (if applicable)

Certain positions may require a post-offer physical exam, fitness test, or functional capacity evaluation to
determine the ability to perform essential job duties.




I consent to undergo required examinations or tests as a condition of employment.

Applicant Initials:

Driver’s License & Motor Vehicle Record Check (if the position requires driving)

If the role requires driving a City vehicle or using equipment, [ give permission for the City to check my driving
history and confirm my license is valid.

Applicant Initials:

Confidentiality Notice

All information gathered through the application and screening process will be kept confidential as allowed by
law, and will only be used for employment-related decisions.

Signature of Applicant:

Date:

I certify that all information provided in this application is true and complete to the best of my knowledge. I
understand that any false statements, omissions, or misrepresentations could lead to my application's rejection
or the termination of my employment.

I authorize the City of Oak Hill to investigate any information in this application and to conduct background
checks as allowed by law. I also authorize former employers, educational institutions, and references to release

information about my employment, education, character, and qualifications.

I understand that if I am hired, I must follow all City policies, procedures, and rules, and that my employment is
at-will unless a written agreement approved by the City states otherwise.

Signature of Applicant:

Date:

City of Oak Hill, West Virginia

Thank you for your interest in serving your community.




For City of Oak Hill Use Only

e Interviewed By:
e Interview Date:
e Position Hired For:

o Start Date: Starting Salary:
¢ Notes:

¢ HR Received:
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